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JUNIOR TIMELINE
September &

October
- Prepare for and sign up in guidance for PSAT’s.  All students will take this test and this year the tests will be paid for by Oxford Academy High School
Wed, October

- Take PSAT’s in morning at Oxford Academy.

Sat, October 
-Take make-up PSAT in Norwich if applicable.  Permission must be pre-arranged by guidance.

Mid October
- Attend Broome-Tioga College Day at Broome County Veteran’s Arena.
No later than

October 30
-Sign up in guidance for regents exams you need to re-take in January.

November
-Take Armed Services Vocational Assessment/Battery test – FREE!!

Late November/

Early December
- Attend, along with parents, financial aid meeting at Oxford H.S.   auditorium if desired.

December

- Receive results of PSAT’s.

Jan/Feb

-Apply for Boys/Girls State through guidance.

February

-Apply and interview for RYLA if desired.

No later than

March 1

-Sign up in guidance for regents exams you need to re-take in June.

No later than 

Early April
- Sign up online (http://sat.collegeboard.com/register) for SAT and/or SAT Subject Test if your college requires them and you plan on taking them in May (SAT’s are given multiple times throughout the year; you will see this when you sign up online).

April


- Attend Chenango County College Days in Norwich.
April Break

- Spring Break!  Consider visiting colleges of interest over break.
No later than

Early May
- Sign up online(http://www.actstudent.org/regist/dates.html)  for ACT if you plan on taking them June (ACT’s are given multiple time throughout the year; you will see this when you sign up online).

No later than

Early May
- Sign up online (http://sat.collegeboard.com/register) for SAT and/or SAT Subject Test if your college requires them and you plan on taking them June (SAT II’s are given multiple time throughout the year; you will see this when you sign up online).

Early May 
- Take SAT test at the location you chose when signing up online.
May


- If taking Driver Education, sign up.

May


- Fill out activity sheets and teacher recommendation sheets.

Early June
- Take SAT and/or SAT Subject Tests if needed for college at the location chosen when signing up online.
Early June
- Take ACT test at the location chose when signing up online.
June


- All students take English Regents and U.S. History Regents to 




   fulfill test requirements.
July


- TEC cosmetology students attend summer session.

Throughout the year all students should explore careers, talk to Armed Service recruiters, look up college information and talk with college representatives.

SENIOR CALENDAR OF EVENTS

September/Oct.
- Review graduation requirements with school counselor.

September/Oct. 
- Update activity sheets filled out in junior year.

September and
  


ongoing                      - Visit with college representatives at school and tour colleges.

Mid September
-Registration deadline for October ACT exam.

October

-Write a college essay that can be used for college applications.

October 

-Obtain college applications from schools or visit colleges online.

October
-Decide if you plan on applying for Early Decision or 

                                             Early Action and if so do so now.  If applying online, let  

                                             guidance know where you are applying; if on paper, submit 

                                             application through guidance with the application fee to ensure

                                             school documents are submitted together in one package.

October

- Listen to Armed Services representatives.  Inquire about delayed




         entry program.

October
- Research scholarships in guidance and from colleges.  

                                             From sources request applications and submit applications.

Early October
 
-If needed, sign up online (http://sat.collegeboard.com/register) to retake

                                            SAT and/or SAT subject tests in November.

Mid October 

- Attend Broome-Tioga Counselor’s College Day at Broome County  Veteran’s Arena.  Field Trip from school.

Late October 

-Take ACT exam if signed up – location chosen on-line at sign-up.

No later than

October 30

-Sign up in guidance for January regents that you need to retake.

November

- Submit regular college applications (if not “rolling admissions” they will  

                                             usually be due in December or January) and continue seeking out

                                             scholarships.  If applying online, let guidance know where you are 

                                             applying.

Early November 

- If needed, take SAT and/or SAT subject test - location chosen on-line at sign-up.

Early November 

-If needed, sign up online (http://sat.collegeboard.com/register) for SAT and/or SAT subject test if needed by college and if planning on taking them in December.

Mid November

- ASVAB test @ Oxford Academy High School – 8:15AM

End of November/

Early December
- Attend, along with parents, financial aid meeting at Oxford H.S. 

December

- Finish all college applications.  Discuss selections with parents

                                            (Most will be due end of December or early January).

December

-Contact admissions office of schools you have applied to in

                                            order to check on status of application.

December

-If you applied for Early Decision or Early Action you will start




        hearing from these schools this month.  You will need to




        Accept or reject this acceptance most likely by letter.

Early December 
- If needed, take SAT and/or SAT subject test – location chosen on-line at sign-up.

January 1

- First day to fill out FAFSA online (http://www.fafsa.ed.gov) .  This will take some time because you will need parent/guarding tax information.  However, it can be started and saved for a later date; see guidance if you have questions.  If you do not have taxes complete from last year, use the year’s prior information and when complete go back in and update/import NEW tax information.

Mid January 

-Registration deadline for February ACT exam.

February

- Begin to narrow choices and then check deposit dates.  If not completed, finish filling out FAFSA online.

February

- Double check graduation status, mid-year average and class rank.

Early February

-If needed, sign up online (http://sat.collegeboard.com/register) for SAT and/or SAT subject test if needed by college and if planning on taking them in March.
Early February
-Take ACT exam if signed up – location chosen on-line at sign up.

March
-Contact financial aid office at the schools to which you have


         applied to see that they have all of your information.

March 1st 
- Sign up in guidance for June regents that you need to retake.

Early March 
- Registration deadline for April ACT exam.

Early March 
- If needed, take SAT and/or SAT subject test – location chosen on-line at sign-up.

April
- You should hear from the schools you applied under regular decision at this time.

April 
- When you know colleges you will not attend, notify them.  See letter attached to this mailing.

April


- Fill out college papers with college you choose to attend – 

                                           commitment letter, deposit, supplemental information forms,  

                                           room reservation card,  meal plan, etc.

April


- Check on summer jobs.

Early April 

- If needed, sign up online (http://sat.collegeboard.com/register) for SAT and/or SAT subject test if needed by college and if planning on taking them in May.

Mid April 

- Take ACT exam if signed up – location chosen on-line at sign up.

May


- Apply for local scholarships:  Mat Boname, Chenango County




        Fireman’s, Allied Health, PTA, United Church of Oxford, Lions




        Scholarship, Baumes Marshman, Dollars-For-Scholars, 





        St. Joseph’s, Oxford Firemen’s, Student Government,




        Oxford American Legion, etc through Oxford Common Application.

Early May 

- If needed, take SAT and/or SAT subject test – location chosen on-line at sign-up.

Early May

- If needed, sign up online (http://sat.collegeboard.com/register) for SAT 
and/or SAT subject test if needed by college and if planning on 
taking them in June.

Early June

-  If needed, take SAT and/or SAT subject test – location chosen on-line at 





sign-up

Ongoing

- Boys register with Selective Services upon reaching 18th birthday.

Late June 

- GRADUATE!!!

Summer

- Work, attend college orientation with parents, talk to roommate.

SUNY ADMISSIONS INFORMATION SUMMARY – 2010

Note: Many private colleges and universities do not have published “average GPAs, SATs, and ACTs like the SUNY schools.  These private universities want to see that a student’s high school course load was challenging and that the student performed well in these classes but they will not use the cumulative GPA in determining admittance.  Rather, they will compute their own score based on a formula determined at the school and various variables such as the rigor of courses, extra curricular activities, community involvement, etc.  Because of the differences in admissions policies it is important that students call each admissions office and ask for details in how the admissions process works so that they can ensure their best chance of admission success.

	SUNY COLLEGES/UNIVERSITIES
	ENROLLMENT
	AVERAGE SAT w/o writing
	AVERAGE COMPOSITE ACT
	AVERAGE GPA

	Albany University
	13000
	1185
	26
	91

	Binghamoton Univeristy
	11704
	1268
	28.5
	93.5

	Brockport
	7119
	1090
	23.5
	89.5

	Bufffalo University
	19368
	 
	27
	92

	Buffalo State
	9730
	1030
	22
	87

	Cortland
	6040
	1130
	25
	91

	Env. Science & Forestry
	1350
	1215
	 
	91

	Fredonia
	5085
	1120
	24
	89.5

	Geneseo
	4950
	1335
	29
	93.5

	New Paltz
	6554
	1200
	26.5
	91

	Old Westbury
	3821
	1050
	23
	86.5

	Oneonta
	8700
	1115
	24.5
	89.5

	Oswego
	7200
	1125
	24.5
	90

	Plattsburgh
	5906
	1070
	23
	87.5

	Potsdam
	3757
	 
	 
	88.5

	Purchase
	3790
	1135
	26.5
	87

	Stony Brook University
	16397
	1225
	28.5
	91

	
	
	
	
	

	SUNY COLLEGES OF TECHNOLOGY
	ENROLLMENT
	AVERAGE SAT
	AVERAGE ACT
	AVERAGE GPA

	Alfred State (Total enrollment)
	3650
	965
	20.5
	83

	Alfred State (Bachelor's Program)
	810
	1105
	25
	90

	 
	
	
	
	 

	Canton (Total enrollment)
	3300
	915.5
	20
	80.5

	Canton (Bachelor's Program)
	890
	960
	20.5
	82

	 
	
	
	
	 

	Cobleskill (Total enrollment)
	2500
	940
	19
	81

	Cobleskill (Bachelor's Program)
	604
	1000
	21.5
	84

	 
	
	
	
	 

	Delhi (Total enrollment)
	3179
	990
	18.5
	79

	Delhi (Bahelor's Program)
	327
	1045
	 
	83

	 
	 
	 
	 
	 

	Farmingdale State
	6991
	1025
	21.5
	84

	 
	
	
	
	 

	SUNY Institute of Technology (SUNYIT)
	2300
	1075
	23.5
	88

	 
	
	
	
	 

	Morrisville
	3380
	970
	20.5
	81.5

	Morrisville (Bahchelor's Program)
	524
	1030
	22
	48.4

	
	
	
	
	

	
	
	
	
	

	NOTE:   FOR MORE INFORMATION OR INFORMATION ON COMMUNITY COLLGES, SEE MR. KASCHAK OR TAKE A LOOK AT THE COLLEGE CORNER BULLENTIN BOARD OUTSIDE OF THE GUIDANCE OFFICE.


WHAT ARE YOU LOOKING FOR IN A COLLEGE?
The following questions will help you get a feel for what you are looking for in a college or university.

1. Are you looking for a four-year college, two-year college or a technical college?

2. What size are you looking for: big, small, medium or does it not matter?

3. Would you like the school to be in a big city, smaller city, suburb, or rural area?

4. What is the farthest distance you would like to be from home?

5. Are there any particular states or regions that you are interested in?

6. Do you have a major in mind?

7. Are there any college sports that you are interested in?  Division I, II, or II?

8. Are there any intramural sports that you are interested in?

9. Are there any fraternities that you are interested in?

10. Are there any clubs or religious affiliations that you are interested in?

11. What type of school do you think your grades and the courses you have taken would make you a likely candidate for a: most competitive, very competitive, somewhat competitive, or a non-competitive school?

12. Are you concerned about the cost of tuition, room, board, and fees? And if so, would you consider an in state SUNY 4-year school or an even more economical SUNY 2-year school?

COLLEGE COMPARISON CHART
	CHARACTERISTICS
	COLLEGE #1
	COLLEGE #2
	COLLEGE #3

	Type of school-2year,4year,technical
	
	
	

	Location
	
	
	

	Distance from home
	
	
	

	Size of undergraduate class
	
	
	

	Competitiveness / Entrance difficulty
	
	
	

	Number of students applying
	
	
	

	Percent of those accepted
	
	
	

	Average GPA of freshman (if known)
	
	
	

	Average Math SAT score (if known)
	
	
	

	Average Verbal SAT score (if known)
	
	
	

	Majors available that interest you
	
	
	

	Campus activities or sports available
	
	
	

	Tuition and fees
	
	
	

	Room and board cost
	
	
	

	Total cost
	
	
	

	Types of enrollment (rolling, early action, early decision, regular)
	
	
	

	Application deadlines for the different types of enrollment available
	
	
	


PREPARING FOR A CAMPUS VISIT
It is important and helpful to call college admissions offices and attend college fairs to feel out colleges, but a campus visit if the best way to see what a college is really like.  Campus visits are best made on a weekday during the regular academic year.  Weekend visits and visits in the summer are better than not visiting at all, but keep in mind that college life is different during the regular academic hours.  Also, it IS IMPORTANT for the admissions counselors to hear from YOU!  The more interest you show in their school in the form of calls, college fairs, and visits the more desirable you will be for admissions.

ARRANGING A CAMPUS VISIT:
1. Look at college, family and high school calendars.  Choose dates and times that everyone can work with.

2. Never schedule visits to more than 2 schools in one day.

3. Allow at least 2 hours for each college plus travel time but more if you also plan on meeting with coaches, department representatives, or if attending an interview.

4. Have alternate dates and times ready in case your first choice is not available.

5. At least 2 weeks in advance, contact the Office of Admissions at the college to let them know when you want to visit.  Ask about an opportunity to sit in on classes, eat in a dining hall or even an overnight visit if possible.

6. Arrange for meetings with any coaches or representatives from various departments or majors if you so desire.

7. Arrange for a meeting with the financial aid office in addition to the admissions office.  After this visit, you should know your financial aid counselor and admissions counselor by name.
8. Make sure to ask if your visit will include an interview and a tour.

REMEMBER TO BRING:
1. Letter or card from admissions confirming your date and time.

2. Campus map and directions on how to reach the appropriate buildings.
3. Parking permit if included with your information from the college.

4. A copy of your unofficial transcript.

5. Copy of your activities, honors, and awards (can be obtained from the guidance office if you updated your “activity sheet”).

6. SAT and/or ACT scores.

UPON ARRIVAL:
1. Plan on arriving early – have directions and allow yourself plenty of time to park, walk the site, use the bathroom etc.  

2. Have the things you have brought with you in a folder.

3. Dress for success especially if attending an interview.

4. Do your homework – find out some things about the school, curriculum, majors, and campus activities before hand.

THE CAMPUS TOUR
Be sure to:

· Visit the financial aid office; if possible arrange to talk to a financial aid counselor especially if you have been accepted and have completed the FAFSA!

· Visit the dorms, library, the student center and any other areas of interest such as athletic facilities, drama, music and art centers if appropriate.

· Do not be afraid to ask the tour guide questions and also to ask other students on campus questions.

· Read bulletin boards to get a sense of the happenings on campus.

· Have a snack in the student center/union and listen to student conversations.

WHEN YOU TALK TO STUDENTS, ASK:
1. Do many students go home on weekends?

2. What are some weekend campus activities?

3. Is the food good?

4. Do they have different types of meal plans?

5. What do the meal plans include?

6. What types of dorm rooms are available?

7. Is it possible to study in most dorm rooms?

8. What’s the library like as a place to study?

9. Are faculty members interested in students and accessible outside of class?

10. How easy is it to get the classes you want at registration?

11. Are campus jobs readily available? What types are there?

12. Does the campus have fraternities and sororities?  What percentage of students belong to them?

13. What facilities are available for organized athletics?  For individual exercise? Is there a well organized intramural program?

14. What do you like most about this college?  Least?

15. If you had to do it over again, would you still choose this college?

AS YOU TOUR THE CAMPUS, ASK YOURSELF:
1. Are the older buildings in good repair?

2. Are there new buildings as well as older ones?

3. Is the lab-equipment up to date and helpful?

4. Are the rooms in the residence halls decent?

5. Are the common rooms in the residence halls clean and attractive?

6. What are the dining halls like?

7. Are the grounds well kept?  Is the setting and architecture appealing?

8. What’s the surrounding city and or town like?

9. Would I feel comfortable here?

PREPARING FOR A COLLEGE INTERVIEW

Some colleges require an interview, though many do not.  Even if not required, you may want to still ask for a one on one meeting with an admissions counselor (the better they get to know you the better your chance of admission).  If the college requires an interview or you choose to meet one on one with an admissions counselor, see if you can schedule it during your college visit.

A personal interview usually will not make or break your chances of admission.  However, interviews are important because they add to the admission committee’s knowledge about you as a person and it may give them an idea of how you might fit into their campus.

Interviewers are most often members of the admissions professional staff and in some cases they will be members of the admissions committee that determines if you are accepted.  When you arrive at the admissions office, you will usually check in with a receptionist who may give you a form to fill out.  The interviewing admissions officer will come to the waiting area and introduce him or herself to you and your parents, then escort you back to the office where the interview will take place.  The whole interview including the wait will usually take between 30 and 60 minutes.

INTERVIEW TIPS:

1. Be on time – allow for extra time to park, find the site, and use the bathroom.

2. Dress appropriately – do not overdress but make a good first impression.
3. Do not chew gum.

4. Be yourself – speak clearly, openly and honestly.

5. Be prepared – come ready to answer some common interview questions and be ready to discuss intelligently why you are interested in that school.  Be able to state more than one reason for wanting to attend.  Have your own questions ready for the end of the interview.

6. Thank the interviewer for his/her time at the end of the interview.

COMMON INTERVIEW QUESTIONS:
1. Why are you interested in this school?

2. What is your best academic subject and what is your worst?

3. Can you explain…(a grade or a class or something on your transcript)?

4. Do you have a major in mind?

5. Why did you choose that major?

6. How did you hear about this school?

7. What do you like to do in your spare time?

8. How would your friends describe you?

9. What books/movies have you read or seen lately?

10. Who has been the most influential person in your life and why?

11. What do you consider to be your greatest strength and your greatest weakness?

12. Do you have any questions for me?

AT THE END OF YOUR INTERVIEW YOU MIGHT WANT TO ASK :
1. What is distinctive about your college?

2. What programs are the strongest?

3. What will be next year’s cost?

4. How long will it be, after I’ve applied before I get a decision?

5. How many students are enrolled now?

6. What is the average class size?

7. Are classes taught by professors or graduate assistants?

8. What are the colleges recent graduates doing now?

9. What kinds of jobs can I get if I qualify for work study?

10. What extra curricular activities are the most popular?

11. Are there new programs or facilities that will be available in the next few years?

12. What types of scholarships are available?

13. When must I declare a major?  Is it hard to switch without having to spend an extra semester or tow earning my degree?

14. How would you describe the sense of community and school spirit at this college?

15. What kinds of tutoring, counseling, and placement services are there?

COLLEGE APPLICATION PROCESS
Once you start researching colleges and applications, you will notice one thing: that almost none of them are exactly alike…even within the SUNY system.  Some have early action, some have early decision, some have rolling admission, some may require essays some will not, some will require recommendations some will not, some will require a supplemental application some will not, some have very detailed forms asking for extensive background information whereas others are satisfied with your basic name, address, and very little else.  

The application, combined with phone calls and college visits you have made, is all the college knows about you so you must give your full attention to the format and requirements for each college application!
You must ensure that you know what is required for each college application and all the deadlines for each!
If recommendations are required, 2 should be the most you submit and ASK YOUR TEACHERS EARLY!  Do not wait until a day or so before the application is due!

THE COLLEGE APPLICATION PROCESS AT OXFORD ACADEMY:

There are many ways to apply to college these days.  The most common (and probably the only way in a few years) is via an online submission process, but here are the different methods:

 

1. The Common Application (www.commonapp.org)  The common application is available for most 4-year SUNY schools and many private institutions in the United States.  In order to use this service, go to the above link, read about the process, create an account, and load all your personal information into your profile.  Through the application process, you can send an email request to your counselor (to upload your academic information like a transcript) and to teachers for recommendations.

 

Advantages: 
a. You can apply to several colleges at once and use the same recommendations and transcripts for all.  

b. Teachers and counselors can upload recommendations/transcripts directly to your profile.
c. It allows you to manage and view when teachers and counselors have uploaded the information needed and for you to view when colleges have downloaded your application.
d. Faster than paper application.

 

Disadvantages:
a. You need access to the internet.
b. Not all schools participate in the common application process.

2.  The SUNY Application (www.suny.edu)
The SUNY Application is very similar to the common application but it is available ONLY for 2 and 4-year state colleges and universities.  In order to use this service, go to the above link, read about the process, click "apply now", create an account, and load all your personal information into your profile.

 

You will need to notify teachers and counselors for your required recommendations.  The recommendations must be given to the school counselor who will upload recommendations and transcripts directly to your profile.

 

Advantages:
a. You can apply to several SUNY colleges at once and use the same recommendations and transcripts for all.
b.  It allows you to manage and view when the counselor has uploaded the information needed and for you to view when colleges have downloaded your application.

 

Disadvantages:
a. The counselor must collect the teacher recommendations and upload them to your profile, which can slow the process.
b. ONLY SUNY schools participate in this process.
c. You must have access to the internet to utilize this process.

3.  Apply online at individual college website
In some cases you may directed to the SUNY Website or the Common Application but some colleges manage their own online application process.

4.  Paper application
Some schools still allow a paper application, however this is probably going to end shortly as everyone (including SUNY) is trying to save money and go paperless.
 

If you wish to do a paper application, you most likely can down load a copy from the college's website.  If you have problems or need help see me or the guidance secretary for assistance.

 

Once you have the application complete, bring it to the guidance office with a check for the application fee.  We will make copies, review it, include transcripts, and mail it once it is complete.

 

NOTE:  IN ALL CASES BE SURE TO LET THE GUIDANCE OFFICE KNOW WHERE YOU ARE APPLYING SO WE CAN BE SURE TO SUBMITT TRANSCRIPTS ON TIME!  THIS IS ESPECIALLY IMPORTANT IF APPLYING ONLINE!
PREPARING A GOOD COLLEGE ESSAY
The part of the application process that applicants have the greatest control over and that causes the greatest difficulty is without a doubt the application essay.

WHAT DO THEY WANT ME TO WRITE?
Some colleges will give you some suggested topics and some will allow you to choose your topic.  In any case, the reader wants to read something that reflects who you are outside those things your application and transcripts may tell them.  The essay helps them to evaluate the way you reason and organize your thoughts as well as your writing style and expertise.  Most importantly, it allows you to reveal a part of yourself that a transcript or teacher/counselor recommendation cannot.  This is truly an opportunity to distinguish your self from other applicants.

HOW IMPORTANT IS THE ESSAY?

Private colleges and universities tend to put more importance on the essays than do public universities.  A brilliant essay will not make up for serious academic shortcomings but it will make a great deal of difference in a situation where all other factors are more or less equal (this is the same idea as visiting and calling…the more they know about you the better).  You want everything in your application working for you including the essay.  The essay is a part of what you can control in this process and it can leave a lasting positive impression on your readers.

GOOD ESSAYS DO NOT JUST HAPPEN!
DO NOT just dash off your essays.  Write an outline.  Write rough drafts.  Reread them. Rethink them if necessary.  Revise them as needed (remember English class!).  Get other people to read them and provide feedback.  Type your final drafts and proofread them carefully.  Make sure it’s perfect – that means no typos!  Be honest! Be yourself!

THE FOUR C’S OF COLLEGE APPLICATION ESSAY WRITING:
1. Creative.  Try to be creative.  Students who write in an engaging, interesting manner will be miles ahead.  Do not forget to structure and organize your essays effectively.  The first and last paragraphs should be the most important (remember English class!).  Grab your reader’s attention in the first paragraph with something that excites their curiosity and then use the closing paragraph to tie your essay together.

2. Concise.  The best essays are not necessarily long essays.  Use only as many words as you need to say what you want to say.  College admissions officers are very busy during the reading season.  Long, tedious essays tend to make them impatient.

3. Casual.  Your college essay is not a formal writing exercise.  The tone should be causal but not chatty.  A personal statement loses some of its vibrancy when the writing is too stiff and formal.  Use language that is appropriate to the subject.  And remember to avoid the unnecessary use of big words.

4. Careful.  Be sure your essays are grammatically correct, properly spelled, and appropriately punctuated.  Do not rely on your spell check completely.  Remember that the computer does not know whether you have used the wrong word if it is spelled right…for example “there” v.s. “their” or “United” v.s “Untied”; these are all spelled the same but if not used in the right context is incorrect.

NOTE:  It is okay to reuse essays but make sure that you change the name on the essay!
SAMPLE LETTER OF INQUIRY

If you are interested in a particular school and cannot find an application to print from the World Wide Web we are providing you with a sample letter you may use in order to request information.  Alternatively, you may call the admissions office directly and they should be able to assist you with questions or with applications.  All colleges have websites in order for you to obtain information and phone numbers.  However, if you do not have access to the internet at home you may use the school’s computers in the guidance office during a free period or after school.

Your Name










Your Address










Email Address










Current Date
(College/University Name) Admissions

Address

Dear Admissions Counselor:

I will graduate from Oxford Academy and Central High School in June of this school year.  I am interested in attending your college/university in the Fall of next year and potentially majoring in 





.   Please send me an application, brochure, catalog, scholarship information, financial aid information, and any other pertinent information about your school and the major I am interested in.

Thank you very much for your time and attention to this matter.  I look forward to hearing from you soon.







Sincerely,







(Sign your name here)



(Type your name here)
SAMPLE LETTER WITHDRAWING APPLICATION











Your Name











Your Address











Current Date
(College/University Name) Admissions

Address

Dear (College/University Name) Admissions:

My name is (Name here) and I recently applied to your college for the upcoming school year.  However, I am requesting that you withdraw my application as a perspective member of your incoming freshman class.  I have made other plans for next year and will not be attending your college.

Thank you in advance for your time and consideration.







Sincerely,







(Sign your name here)







(Type your name here)

COLLEGE VOCABULARY

Admissions Office
This office is responsible for reviewing applications, admitting students, and sending out information about the college, applications, tours, and interviews.
Associate’s Degree

Graduates of most two-year programs are awarded an associates degree (AS – Assoc of Science or AAS – Assoc of Applied Science or AOS – Associates of Occupational Studies).  Approximately 60 credit hours (or 20 courses) are required to earn this degree.
Attrition
This is the number or percentage of students who have chosen to leave college before completing their studies.

Bachelor’s Degree

This denotes four years of college study (i.e. BA – Bachelor of Arts, BS – Bachelor of Science) or the equivalent.  Though colleges vary, most require 120 or more credit hours to earn this degree.

Bursar’s Office

Contact this office for questions on tuition, fees, room, board, and your college bill.

Career Development Center

You can get help with resumes, interviewing skills and job search assistance after graduation from this office.

Certification Program

A certificate is generally awarded at the conclusion of a program lasting on year or less.

Credit Hours

Credit hours denote the number of hours that a student spends in the classroom weekly.  Most courses are usually three credits (unless a lab is attached then it may be four).  The normal freshman course load is 15 – 16 credits.  You can expect to spend at least 2 – 3 hours outside of class for every 1 hour in class (so for a load of 15 credits you will have an additional 30 to 45 hours of work to do weekly on average).

Early Action

If a student is very interested in a few colleges, she/she may apply early action.  Although the terms vary usually a student may apply to an unlimited number of schools early action, the application will be reviewed prior to regular admissions and a decision rendered early in the process.  The student will have a deadline to accept the admission and withdraw their other applications.

Early Decision

Similar to early action, but a student may ONLY APPLY to one college under early decision guidelines and students will usually have to sign a BINDING CONTRACT to agree to withdraw other applications and attend that school if they are admitted.

FAFSA

Free Application for Federal Student Aid.  This online submission process provides for a systematic reporting of family income and assets for determining financial aid.  An annual filing (after January 1st) is necessary if you wish to be considered for any financial aid, scholarships or work study.
Financial Aid

Monies awarded to students for the purpose of helping them afford college.  Aid comes in the form of:  Scholarships, Loans, Grants, and Work Study programs.

Financial Aid Office

Call here to deal with any issues on scholarships, grants, loans and work study programs.

Full Time Student

To qualify as a full time student a student must take a minimum of 12 credit hours (usually at least 4 classes – this is important when computing financial aid and other college services and fees such as health insurance)

Grants

Money towards tuition that is called “gift aid” because they do not have to be repaid. Grants are often based on financial need and come from both the state and federal government from the institutions.

Learning/Resource Center

Here you can sign up for a tutor, have your college writing critiqued or take a study skills class.  Support services are also offered for students with physical or learning disabilities.

Loans

Money that must be repaid by the student and/or parent. Student loans have low interest rates and repayment usually does not begin until 6-9 months after graduation with several years to repay the loan.

Major

This is the program you are applying for that you want to get your degree in.  You will have specific requirements for this and may have a minimum average to maintain in college.

Minor

A minor is a specialization in a subject area in addition to your major.  It requires classes outside of your major.

Open Admissions

Many community colleges have open admissions.  This means that the college accepts all students who apply providing they have space and provided the student has graduated from high school…in this case it is important to apply early!

Orientation

The college invites entering freshman to attend a summer program called orientation to get them acquainted with the college.  You can usually plan your fall schedule, meet your academic advisor, get to know the campus, make some friends, register for classes, and more.  Usually a program is offered for parents also.

Private School

Colleges not owned and operated by the state are knows and private colleges and universities.  They tend to rely heavily and tuition, endowments and alumni contributions for their continuation.

Registrar’s Office

Here they handle all academic records, transfer credit, registration for classes, college credits from high school and the college graduation ceremony.  If you need a copy of your college transcript, you request it here and you will probably need to pay a small fee for it.
Rolling Admission

As soon as a college has evaluated a prospective student’s application, they will notify the student of the decision.  With rolling admission a student can expect to receive a decision within four to six weeks.  Again it is important to apply early!

Room and Board

This is the cost associated with living in a dormitory or in campus housing and also the fees for meals and meal plans.  The total cost for college is the tuition, room and board, and fees.

SAR

Student Aid Report.  This is the form received after you have submitted your Financial Aid Information online (FAFSA).  There is room for corrections to be made and a copy of this form is sent to the colleges or universities you are applying to.

Scholarships

Scholarships are financial awards that do not need to be repaid. They may be based on financial need, special talent, academic achievement, intended major, and community service.

Semester

Traditionally a semester is one half of the college year.  Many schools begin their first semester in late August and it runs through the middle of December.  Second semester is the middle of January through May.

SUNY

State University of New York.  There are over sixty two year and four year SUNY colleges.  These are also knows as public schools.

Trimester

This is when the school year is broken into three equal parts.  A student’s program (courses) will change three times during the college year.
Tuition

Tuition is the cost of the classes you are taking.  If you are a full time student it will be one amount for the semester.  If you are a part time student it will be a certain charge per credit.

Work Study

Students work on the college campus for a specific number of hours, usually in areas related to their program of study. Students may also work off-campus.
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