OXFORD ACADEMY CONTRACT FOR WORK EXPERIENCE

Date




I 



 agree to the following terms for my upcoming work experience.

1. Work experience is a privilege and can be revoked by the principal if it is interfering with academics or if you are not being responsible and acting maturely at your site

2. You are a representative of Oxford High School and must act and behave professionally at all times while on assignment

3. For off campus sites - you agree to be responsible and check in and out promptly with the nurse’s office

4. You are responsible for giving your work experience schedule to your supervisor; he or she will expect you at work when you are scheduled

5. You are responsible for giving your home and cell phone number to your site supervisor

6. You agree to contact your site supervisor if you will be absent for any reason on a scheduled day (it will be up to you to keep them informed just like any job)

7. You agree to be evaluated periodically but at least at the end of each placement

8. You are required to maintain a weekly time log which it to be signed weekly by your supervisor

9. Payment for your experience is not normally allowed since you will receive graduation credits for the experience (this differs from work release where you may be paid but do not get graduation credits)

Signatures

(Student – Print and sign name)

(School Official – Print and sign name)
