

(Date)

Dear Mr/Mrs  




:

My name is 




 and I am scheduled for work experience as a ½ credit class this semester.  Besides being ½ credit towards graduation, work experience will provide me with some valuable work experience in and around the school and will hopefully provide Oxford Academy faculty/staff with some motivated volunteer workers such as myself.

Over the years at Oxford, I have gotten to know you and the fine work that you do for the school and its students.  Because of this I would very much like to volunteer and perform my work experience with you if you are available this semester at the following times: 
















.
If this is something that you might be interested in, please contact the High School Counselor, Mr. Kaschak, at 843-2502 ext 1302 to arrange the details.

Thank you in advance for your time and consideration.







Sincerely,



(Student’s Name)

